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Perspective shapes how we see our journey—and this Student Handbook
& Planner is here to help you see yours with clarity and purpose.

Use it not just to stay organized, but to reflect, plan ahead, and gain a
broader view of your growth at City College of Cagayan de Oro. Your

path becomes clearer when you look at it with the right perspective.



STUDENT
INFORMATION

STUDENT PHOTO

Birthday:

ID No. Email:

   FIRST SEMESTER SCHEDULE

   SECOND SEMESTER SCHEDULE

Student Name:

Address:

Contact Number: 



I enrolled at City College of Cagayan de Oro, fully aware that is my duty and responsibility
to comply with its rules and regulations and promise to do the following:

1. I pledge to respect the school's vision, mission, and core values and to abide by all
school policies and procedures as well as all local, state, and federal laws;

2. I promise to follow the Student Manual's Code of Student Conduct and Discipline as
well as any other academic and nonacademic policies of the school;

3.The activities of the student government, student councils, and student organizations
shall have my full participation and support.

4. I promise to treat the staff and administrators of the school with integrity, courtesy, and
respect;

5. I will proudly and appropriately wear my college's required school uniform both inside
and outside of the building;

6. I promise to always have my school ID on when on school property;
7. I commit to reporting any member of the school community who is involved in

inappropriate behavior on campus;
8. I'll alert the administration of the institution to any invaders on campus;
9. I do not and will not support or be a member of any unlawful or subversive groups, or of

any group that the school does not recognize; this includes fraternities and sororities,
which are subject to expulsion according to the regulations;

10. I promise not to intentionally engage in conflict with any student, faculty, or staff
member;

11. I'm not going to carry any bombs or lethal weapons;
12. I promise not to use harmful or illegal substances;
13. I promise not to damage, vandalize, or deface any school property.
14. I promise not to smoke on school property;
15. I'll do my part to keep the campus tidy and preserved; and
16. I promise to act and carry myself appropriately both within and outside of the

classroom.

PLEDGE OF CONFORMITY WITH THE COLLEGE RULES

Student’s Name and Signature 

School ID Number

Date Signed





63
Chapter 1:

Admissions and
Enrollment 68

Chapter 2: Academic
Policies

9
3

98

102

115

1
3
1

Chapter 3:
Honors and
Awards

Chapter 4: Student
Rights, Duties,
Responsibilities,
and Benefits

Chapter 5:
Student Conduct

and Discipline

Chapter 6:
Institutional and
Service Support
Units

Chapter 7: Campus
Organizations and
Activities

Chapter 8:
General
Provisions

1
4
5

Aim higher with
City College of

Cagayan de Oro
City College of
Cagayan de Oro!



CONTENTS
3
4
5
6
10
11
13

63
68

Message from the Mayor
Message from the College President
History
Vision, Mission, Goals, and Core Values
Agenda
About the College Seal
City College of Cagayan de Oro Alma Mater

Chapter 1: Admissions and Enrollment
Chapter 2: Academic Policies

1        CITY COLLEGE OF CAGAYAN DE ORO 



93
98
102
115
131
145

157

Chapter 3: Honors and Awards
Chapter 4: Student Rights, Duties, Responsibilities, and Benefits
Chapter 5: Student Conduct and Discipline
Chapter 6: Institutional and Service Support Units
Chapter 7: Campus Organizations and Activities
Chapter 8: General Provisions
Appendices
Student Forms

STUDENT HANDBOOK & PLANNER 2025         2



To the entire academic community of the City College of Cagayan de Oro, and to our esteemed partners
and stakeholders:

Maayong adlaw kaninyong tanan!

It is with immense pride and hope that I extend my warmest greetings as you embark on another
academic year filled with possibilities, challenges, and growth. The publication of the second edition of
the Student Handbook marks not only a milestone in the institution’s journey, but also a testament to our
shared commitment to advancing inclusive and quality education for all Kagay-anons.

As your City Mayor, I believe that education is the most powerful tool we can wield to shape a brighter,
more equitable future. The City College of Cagayan de Oro stands as a living symbol of this belief—a
beacon of opportunity for students from all walks of life, especially those who have long dreamed of
higher education but lacked access.

Let this Handbook serve as your guide, your compass, and your constant reminder that you are part of
something greater—a community driven by purpose, service, and integrity. Within these pages lie the
vision of a city that prioritizes education, fosters civic leadership, and empowers young minds to become
agents of positive change.

To our dear students, may you continue to pursue your dreams with courage and excellence.

To our beloved educators and staff, thank you for your unwavering dedication.

And to our valued partners and stakeholders, your support fuels our mission to make education not only
a privilege for the few, but a right for every willing learner.

Together, let us sustain the momentum. Let us move forward—mag-uban kita—with a shared vision of
building a smarter, more compassionate, and more progressive Cagayan de Oro.

Padayon sa pag-uswag, City College of Cagayan de Oro, 
kay sa Pag-Uswag, Kauban ta UY!

HON. ROLANDO A. UY

MESSAGE FROM THE

City Mayor

CITY MAYOR



Interim President, City College of Cagayan de Oro

JESTONI P. BABIA, Ed.D

Dear Students,

Welcome to the City College of Cagayan de Oro—a place where bold dreams are nurtured, meaningful
connections are forged, and lives are transformed through the power of education.

As you embark on this academic year, whether as a wide-eyed freshman or a continuing student, I invite
you to embrace the profound opportunity you hold in your hands: the opportunity to complete your
college education in an institution that is deeply committed to academic excellence, inclusivity, and
nation-building.

City College is more than just a local college—it is a gateway to the world. We are proud to be
internationally recognized, recently ranked among the top global institutions in the World University
Rankings for Innovation (WURI) and Times Higher Education (THE) Impact Rankings. These
recognitions may bear the name of a young college, but they carry the weight of our bold intention: to
bring your educational experience to the global stage, while staying rooted in the needs and aspirations
of our local communities.

Here, you will experience more than lectures and examinations—you will be part of a growing academic
ecosystem where excellence, creativity, collaboration, and compassion converge. You will be
challenged to think critically, act ethically, and lead meaningfully.

This Student Handbook is more than just a guide—it is a meaningful tool that will help you navigate
college life with clarity and confidence. Let it remind you that you are never alone on this journey. You
are part of a vibrant academic community committed to your success.

So, dream fearlessly. Study purposefully. Serve meaningfully.

MESSAGE FROM THE 

The future is being built right here—and you are its cornerstone.

Welcome home to City College of Cagayan de Oro.

With unwavering belief in your potential,

PRESIDENT



In 2018, under the administration of then Mayor Oscar S. Moreno, the Cagayan de Oro Technical
Vocational Institute (CDO-TVI) was established by virtue of City Ordinance 13473-2018, with
Councilor Suzette Magtajas-Daba as the principal author. This Technical-Vocational Institute is
proudly owned and operated by the Local Government of Cagayan de Oro, focusing on offering
TESDA-accredited programs primarily in the construction and tourism sectors. These qualifications
include Carpentry NC II, Plumbing NC I & NC II, Shielded Metal Arc NC I & NC II, Electrical
Installation & Maintenance NC II, and Housekeeping NC II. These programs were chosen
strategically to cater to Cagayan de Oro's growing metropolization, with a particular emphasis on
construction and tourism sectors. CDO-TVI's mission was to provide free center-based and
community-based technical skills training, prioritizing out-of-school youth and low-income families.
CDO-TVI’s physical location is at Barangay Agusan, District 2, Cagayan de Oro City.

In 2021, CDO-TVI responded to the challenges posed by the COVID-19 pandemic by offering
Barangay Health Services NC II, equipping and empowering Barangay Health Workers in
partnership with the City Health Office.

With a change in leadership in July 2022, former 1st District Congressman Hon. Rolando “Klarex”
Uy assumed the role of Mayor of Cagayan de Oro City. One of his top priorities, as
articulated in his RISE CDO Governance Platform, was to provide access to quality education,
leading to the vision of establishing a City College.

In 2023, City Ordinance 14564-2023 was passed, paving the way for the creation of the City
College of Cagayan de Oro. This ordinance expanded the mandate of CDO-TVI, transforming it into
a higher education institution offering not only tech-voc programs but also diploma and bachelor's
degree programs, to be monitored by the Technical Education and Skills Development Authority
(TESDA) and the Commission on Higher Education (CHED). The establishment of the City College
was a result of a comprehensive process, including the formation of Technical Working Groups,
extensive consultations, and focus group discussions.

In the same year, the newly established City College initiated a partnership with MeldCx, an
international Artificial Intelligence company, and piloted a 6-month training program on Practical
Artificial Intelligence for sixteen (16) out-of-school youth.

In addition to the existing tech-voc programs, the City College is set to pilot new programs in
2024, including Trainers’ Methodology NC II, Emergency Medical Services NC II, Electrical
Installation and Maintenance NC III, Bachelor of Arts in Communication, Bachelor of Technology
and Livelihood Education, Bachelor of Technical-Vocational Teacher Education, and training
programs on Artificial Intelligence and emerging technologies. These programs reflect the
institution's commitment to providing a diverse and comprehensive 
educational experience to meet the needs of its 
students and the evolving demands of the local 
and global labor markets.
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Academic Excellence and Innovation: Establish a culture of academic
excellence and innovation by integrating cutting-edge technologies,
including artificial intelligence, into the curriculum.

Inclusivity and Cultural Sensitivity: Foster inclusivity and cultural
sensitivity to address the needs of both the local youth and indigenous
communities.

Community Engagement and Impact: Actively contribute to sustainable
development goals and drive positive change within the local
community.

Transparency, Openness, and Ethical Conduct: Uphold and
environment of transparency, integrity, mutual respect, and ethical
conduct in all aspects of the institutions’ operations.

Environmental Stewardship: Pursue environmental sustainability and
responsible development.

*Approved as per Governing Board Resolution No. 04 s. 2023

A City college that nurtures and produces global citizens supported by
cutting-edge technologies for innovation and excellence by 2033.

VISION

MISSION
Our mission is to provide transformative and inclusive learning
driven by cutting-edge technologies, including artificial intelligence
that equip the institution and the community to create innovative,
relevant, and data-driven solutions for local and global impact.

We are committed to addressing the needs of the Cagayan de Oro
youth and of the indigenous peoples’ communities by respecting and
incorporating culture and tradition to address societal challenges and
drive positive change.

We actively contribute to sustainable development goals by forging
strategic partnerships, engaging relevant research and extension,
and equipping our graduates with professionally-aligned
competencies.

GOALS
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Integral to the attainment of its Vision and Mission, City College of
Cagayan de Oro commits itself to:

Establish an educational setting that is
inclusive and transformative, embracing
diverse cultural viewpoints and working
towards equity;

Equip graduates with professionally aligned
knowledge, skills, and competencies pertinent
to local, national, and global job markets;

Cultivate a global perspective among students by
strengthening and perpetuating the institutional
culture of globalization and internationalization;

Incorporate advanced technologies into all academic
and administrative processes, including artificial
intelligence and other emerging technologies;

7        CITY COLLEGE OF CAGAYAN DE ORO 

INSTITUTIONAL



OBJECTIVES

Support sustainable development goals by collaborating
strategically, conducting research, and implementing
community outreach programs while upholding transparency,
ethical conduct, and inclusive practices in all engagements;
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Provide culturally and socially appropriate student
programs to meet the needs of diverse students,
including those from Indigenous groups, the
handicapped, low-level income groups, international
students, and other special groups in the school
community; 

Encourage academic excellence and innovation by
fostering quality teaching and learning, research,
creative work, and continuous improvement efforts;
and

Establish collaborations with internal and external stakeholders to
provide students with practical experiences and opportunities for
employment.



We embrace change and possess the flexibility to navigate evolving landscapes, a changing
society, and the diversity of people, for advancing quality learning and preparing students
for the 21st century and upliftment of the community.

CORE VALUES
ADAPTIVENESS

We push boundaries and explore new ideas that will lead to new and innovative solutions to
poverty, social inequality, unemployment, digital divide, and climate change.

INNOVATIVENESS

We commit to a shared vision of making a meaningful difference and contributing to the
greater good by providing and maintaining a student-centered campus experience where
everyone is respected and empowered.

MISSION-DRIVEN

We uphold an environment of transparency, integrity, and ethical conduct in all aspects of
curriculum, instruction, research, and community engagements.

HONESTY

We celebrate diversity and promote inclusivity in all aspects of our institution. We value
unique backgrounds, experiences, and perspectives of our students, faculty, and staff. We
strive to create an inclusive and welcoming environment that respects and appreciates the
contributions of every individual, ensuring equal opportunities for growth and success.

INCLUSIVITY

We deeply acknowledge the profound importance of spirituality and moral grounding in our
institution. Guided by principles of faith, compassion, and justice, we strive to cultivate a
nurturing environment that fosters personal and collective growth.

GOD-FEARING

We recognize and value the inherent dignity and worth of every individual. We are dedicated
to treating everyone with respect, empathy, and understanding. We strive to treat everyone
with empathy, kindness, and compassion, both within our organization and in our interaction
with the wider community.

HUMANE

We pursue continuous improvement and set high standards for ourselves, pushing beyond
mediocrity to achieve exceptional results in environmental stewardship, sustaining life, and
responsible development.

EXCELLENCE

We cultivate an environment of mutual respect, where diverse perspectives are valued, and
differing opinions are heard. We place a premium on open-dialogue, professionalism,
empathy, ethical conduct, and personal growth. We foster a sense of belonging,
collaboration, and well-being for all members of our community.

RESPECT

9        CITY COLLEGE OF CAGAYAN DE ORO 

*Approved as per Governing Board Resolution No. 04 s. 2023



Promote mobility of faculty, staff, and students for service-
learning exchange

Service-Learning Exchange

AGENDA

D R O N E S
Develop relevant curricula
Map out sustainable site designs (Control pollution, plant trees, utilize native plants,
preserve open spaces)
Implement IP Nahilaran culture and tradition preservation

Develop, Map, Implement, and Evaluate

Conduct research that drives improvement in institutional commitment and policy
Innovate in greening initiatives for the campus
Research the preservation of Nahilaran culture and tradition, flora, and fauna

Research Driving Institutional Commitment and Policy
Improvement

Organize the college to function as a local economic enterprise
Strengthen the leadership and structure for sustainability
Organize and empower the community for adaptive development

Organize and Strengthen

Network with indigenous peoples for continued engagement, health and wellness, and
sustainability
Partner for health and wellness promotion
Partner for health and wellness and sustainable lifestyles

Network and Partner

Expand academic programs and business resources
Expand financial resources, including revenue from the local economic enterprise, and
alternative resources

Expand and Encourage
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The official seal of the City College of Cagayan de Oro represents the institution's
commitment to providing excellent education that is relevant and adaptable to the changing
employment needs of the entire region. The open book, with its unfurled pages, symbolizes
creativity and the limitless potential of ideas. It symbolizes the profound impact that the
written word holds, as it has the ability to inspire and shape the world we inhabit. The
symbol represents the deep importance of knowledge, enlightenment, and creativity, and
the significant influence they hold over human existence.

The integration of advanced technologies and innovative methodologies in the field of
education is distinctly demonstrated by the prominent presence of artificial intelligence and
technology as symbols, representing the assimilation of Industry 5.0. The presence of the
gear icon serves as a clear testament to City College's unwavering dedication to nurturing
the growth of technical skills and empowering students with the essential competencies
required to excel in the dynamic world of the industrial workforce.

The shield emblem of the City College of Cagayan de Oro represents the institution's
commitment to delivering a well-rounded education that encompasses diverse areas of
knowledge, embraces practical skills relevant to industries, and actively contributes to the
holistic development of the community. The motto of the educational institution, "Aim
Higher," serves as a significant source of motivation for students, instilling in them a deep
sense of inspiration to cultivate a mindset of exceptionalism and to establish more ambitious
objectives in their educational and vocational endeavors. The year 2023 has been officially
established through the passage of City Ordinance No. 14564-2023.

11        CITY COLLEGE OF CAGAYAN DE ORO 



The seal of the City College of Cagayan de Oro comprises three distinct color schemes:
green, red, and gold. Each color holds a significant meaning and symbolizes a specific
aspect of the city's culture, heritage, and identity.

Green represents sustainability and reflects the city's commitment to quality
education. It signifies the importance of maintaining a balance between economic
growth and environmental conservation.
Red represents the ethnic community of Nahilaran, a group that has played a vital
role in providing a new home and shaping the city's history for tertiary and
vocational education. It symbolizes the city's rich cultural heritage and the
importance of preserving its traditions.

·Gold represents prosperity in the city and highlights its economic growth and development
over the years. It symbolizes the city's potential for further growth and prosperity in the
future.

Together, these colors form a powerful representation of the City College of Cagayan de
Oro's commitment to education, sustainability, cultural heritage, and economic growth.

The official seal of the City College of Cagayan de Oro is a symbol of the institution's
dedication to global standards and academic excellence. The emblem stands as a powerful
representation of the institution's unwavering commitment to fostering intellectual
exploration and the relentless pursuit of knowledge, in line with the Sustainable
Development Goals set by the United Nations.
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1.Strict Segregation: Properly separate waste into marked bins
(Biodegradable, Non-Biodegradable/Recyclable, and Residual).
Avoid mixing garbage to ensure materials actually get recycled.

2.Use Reusables: Bring your own water tumblers, lunch

1.Turn Off Lights/AC: Adopt the "switch off"
habit when leaving a classroom, office, or
restroom, even if you’ll return shortly.

2.Unplug Electronics: Unplug chargers,
projectors, and idle computers when not in
use to combat "phantom power" draw.

3.Report Leaks: Immediately report leaking
faucets, ACs, or toilets to the maintenance
office to prevent water waste.

Committing
to
Future.

aGreener

Campus Waste
& Recycling

boxes, and utensils. Refuse single-use plastic cups
and bottled water from the canteen.

3. Practice CLAYGO: Clean As You Go. Always 
   dispose of your trash immediately and 
   properly, especially in common areas 
   classrooms, and the library.

Energy &
Resource Use

Green
Spaces &
Grounds

1.No Vandalism: Respect campus property,
especially walls and trees. Do not carve or
post materials on tree trunks or plants.

2.Eco-Friendly Commuting: For those living
nearby, walk or bike to campus
occasionally. For those taking public
transport (like motorelas), share the ride
to reduce vehicle emissions.

Awareness &
Education
1.Share the Rules: Gently remind peers and

colleagues about segregation or switching off
lights. Lead by example.

2.Zero-Litter Pledge: Formally or informally
commit to never littering—not even a small
candy wrapper—anywhere on or near the
campus grounds.
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This section outlines actionable steps and daily
choices that embody our commitment to caring for
our common home on campus.
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In Cagayan's embrace, we stand so bold,
Higaonon's gift, a tale to be told,
City College, our roots run deep,

A future sustainable, in unity, we keep.

Alma Mater, City College we hail,
Towards a SMART City, we set sail,

Higaonon's land, where dreams unfold,
Together we'll build, in hearts of gold.

Mountains, rivers, plains, and sea,
Inspire our journey, our legacy,

In CDO's pride, we find our place,
Guided by hope and boundless grace.

Alma Mater, City College we hail,
Towards a SMART City, we set sail,

Higaonon's land, where dreams unfold,
Together we'll build, in hearts of gold.

Inspired by our past, we stand tall,
Thank God Almighty, for each call,

For Cagayan de Oro, our pride we proclaim,
A sustainable future, we'll cherish its name.

Alma Mater, City College we hail,
Towards a SMART City, we set sail,

Higaonon's land, where dreams unfold,
Together we'll build, in hearts of gold.

Lyrics: Jestoni P. Babia, Ed.D
Music: Rev. Fr. Leo G. Alaras, OAR

CITY COLLEGE OF CAGAYAN DE ORO
ALMA MATER HYMN

Cagayan de Oro our pride
Our beloved city

Thy mountains, rivers, plains, and seas
Thy people contented happy
Cagayan de Oro our pride

Our beloved city
We are singing praises in loud voice

Forever to thee to thee

The gateway to the land of promise
Brave men of old fought for thy sake

Inspiration they have left for us
To serve you forever free.

The gold in brilliant glittering
You’ll find not in verdant mountain vales

But deep in homes and hearts divine
Heritage for you and mankind, ah!

The beautiful, the place of gold
Our beloved city

The name we pride we all endear
Thy banner up high to flutter free

The beautiful, the place of gold
Our beloved city

Till “Forever and forever”
For thy glory thy glory be.

CAGAYAN DE ORO MARCH 
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1.Executive Building 

2. Laboratory  Building 

Office of the President:
President's Office / Department
Manager
Executive Secretary
Conference Room

Vice Presidents Office:
VP for Academic Affairs
VP for Research
VP for Administration
VP for ESDS

Conference Room
Human Resource Office
Registrar's Office
School Clinic
Business Entrepreneurship Office 

Audio Visual Room
Speech Laboratory
Business Incubation
Facility (BSE)

3.  Lecture Building A 
Student Lounge

Central Student Government
College Councils
Oro Nexus
Oro Talindaw
Oro Sidlak

ESDS Office
NSTP Office
Extensions Office

TIDMAC
Lecture Rooms

LBA 101
LBA 102
LBA 201
LBA 202

VP for Student Affairs and Services
PathFit Office
Offices under OP 

QuAPSO
Life Long Learning

4.  Lecture Building B 
Faculty Room:

Business Entrep
Lecture Rooms:

LBB 101
LBB 102

Watchmen Quarters
Events and Reservations Office

5. Finance Office 
Finance Office

Office of the VP for Finance /
       Asst. Department Manager

Budget Controller
Payroll
Procurement
Property Custodian
Liaison / Canvassing
Business Development Office

6. Library Building
Library Building
Physical Plant Office
Stock Room / Proerty Custodian
ROTC Office

7. Southwing Building
1. Faculty Rooms

BaComm 
Teacher Education

2. Lecture Rooms
- SW 101 and 103
- SW 201 and 202
3. Educational Technology Laboratory (BSNEd)
4. Edtech Lab
5. School Canteen

8. Southwing Building

1. Faculty Room:
TSTI
Office of the VSA

2. Lecture Room:
NW202

3. Practical Work Area:
BHS NCII
Housekeeping NCII
EIM NCII
SMAW NCI and NCII
Plumbing NCI and NCII
Carpentry NCII

4. Assessment Center Office

9. Covered Court

Offices under OP 
Internal Linkages
Promotions and Comms Office
Internalization
GAD Office

3.  Lecture Building A 
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“Each day is
a fresh start!”

Reflection Guide 
(Goal Setting)

“Are my goals still aligned
with my values and

passions?”

__________________

__________________

__________________

__________________
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F R I S A TT H U

NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“You are the
greatest
project you’ll
ever work on.”
Reflection Guide 

(Self-Awareness)
“How have I grown, and

what areas do I still want to
work on?”

__________________

__________________

__________________

__________________



S U N M O N T U E
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NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“Living life
looks
different for
everyone”
Reflection Guide 

(Resilience)
“How have I dealt with

challenges or setbacks this
month?”

__________________

__________________

__________________

__________________
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T H U F R I S A TW E D
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M O N T U E W E DS U N
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F R I S A TT H U
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NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“Good things
are on the
way”
Reflection Guide 

(Vision)
“What does success look

like to me, and am I on the
path to achieve it?”

__________________

__________________

__________________

__________________
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M O N T U E W E DS U N
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F R I S A TT H U

11 12

18 19

25 26
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10
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24

NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“If you can
dream it, you
can do it!”
Reflection Guide 

(Creativity)
“What new skills or hobbies
have I developed or want to

explore?”

__________________

__________________

__________________

__________________
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S U N M O N T U E

NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“Asking for
help shows
strength”
Reflection Guide 

(Leadership)
“What qualities do I want

to further develop as a
leader?”

__________________

__________________

__________________

__________________
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T H U F R I S A TW E D
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S U N M O N T U E
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NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“Grow
through what
you go
through”
Reflection Guide 

(Work-Life Balance)
“Am I balancing my

responsibilities with self-
care and relaxation?”

__________________

__________________

__________________

__________________
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M O N T U E W E DS U N
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F R I S A TT H U

11 12

18 19

25 26
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10

17

24

31

NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“Reset,
restart,
refocus”

Reflection Guide 
(Reset)

“What do I need to let go
of?

Think about the habits,
thoughts, or routines that no

longer serve you.”

__________________

__________________

__________________

__________________
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M O N T U E W E DS U N

4 5 6

11 12 13

18 20

25 26 27

19

3

10

17

24

31

JULY 2026JULY 2026



STUDENT HANDBOOK & PLANNER 2025         36

F R I S A TT H U

8 9

15 16
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28

NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“Do it for
future you.”
Reflection Guide 

(Reclaiming purpose)
“What is my 'why' behind

what I’m doing?
Clarify your motivation and
purpose to ensure you are
working toward what truly

matters to you.”

__________________

__________________

__________________

__________________
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S U N M O N T U E
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NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“Grow
through what
you go
through”
Reflection Guide 

(Work-Life Balance)
“Am I balancing my

responsibilities with self-
care and relaxation?”

__________________

__________________

__________________

__________________
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M O N T U E W E DS U N
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F R I S A TT H U
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NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“Reset,
restart,
refocus”

Reflection Guide 
(Reset)

“What do I need to let go
of?

Think about the habits,
thoughts, or routines that no

longer serve you.”

__________________

__________________

__________________

__________________
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F R I S A TT H U

8 9

15 16

22
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23
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28

NOTES:

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

“Do it for
future you.”
Reflection Guide 

(Reclaiming purpose)
“What is my 'why' behind

what I’m doing?
Clarify your motivation and
purpose to ensure you are
working toward what truly

matters to you.”

__________________

__________________

__________________

__________________
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2025 FIRST SEMESTER
15

18
21
25
28

30

5
31

1
4
11
30

8

20
21
30

CDO Charter Day

Start of Formal Classes
Ninoy Aquino Day*
National Heroes Day*
Cagayan de Oro City Fiesta*
National Heroes Day*

Preliminary Exams

World Teachers’ Day
All Saints Day Eve*

All Saints Day*
President’s Day
Midterm Exam
Bonifacio Day*

Solemnity of the Feast of the
Immaculate Conception
Last Day of Student Activities 
Christmas Break
Rizal Day*

JAN

2026 FIRST SEMESTER
1
12-15
15

New Year*
Final Exams
End of First Semester

JAN

FEB

MAR

APR

MAY

JUN

2026 SECOND SEMESTER
19
31

17

10
20

2-4
9
27-30

1
27
31

12
16-19

Enrollment
Last day of Enrollment

Chinese New Year*

Preliminary Exams
Eidul Fit’r

Holy Week
Araw ng Kagitingan
Mid-Term Exams

Labor Day*
Eidul Adha
Start of Summer break

Independence Day
Final Exams

MONTH

IMPORTANT DATES FOR ME

DATE ACTIVITY

* Local/National Holiday   ** College Holiday
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KEY SIGNS TO
RECOGNIZE
BURNOUT

1

3

5

4

6

2Constant Fatigue
and Low Energy

Emotional Detachment
and Cynicism

Trouble Sleeping

Irritability and
Mood Swings

Physical Symptoms

Reduced Performance
and Productivity

Key signs to recognize are the early warning indicators that show
something may be wrong with your mental emotional or physical well
being. In the context of burnout these signs help us identify when
stress is no longer manageable and has begun to affect our daily lives.

You feel tired all the time even after
resting small tasks feel exhausting and
you lack motivation your body and mind
feel drained more often than not

You feel numb toward your work or
responsibilities you distance yourself
from coworkers and lose interest in
collaboration you begin to feel that what
you do no longer matters

You can't fall asleep easily or keep waking
up during the night even after sleeping
you still feel tired your mind stays active
with worries or unfinished tasks

You get annoyed easily and react
emotionally to minor issues you feel
overwhelmed and unable to manage your
feelings people around you may notice
changes in your behavior

You experience more frequent headaches
stomach aches or body pain you may feel
tension in your shoulders back or neck
stress may also lower your immune
system making you get sick more often

Work feels harder and slower you struggle
to focus and complete tasks you start
making more mistakes or missing deadlines
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COPING STRATEGIES FOR
STRESS MANAGEMENT

BREATHING AND RELAXATION TECHNIQUES:

REGULAR PHYSICAL ACTIVITY:

ORGANIZATION AND PLANNING:

Practice slow, deep breathing to reduce tension.
Use progressive relaxation exercises to relieve
muscle stiffness.
Meditation and mindfulness can help you focus on
the present and reduce anxiety.

Exercise releases endorphins, which improve your
mood.
Try walking, yoga or any physical activity you enjoy
at least 3 times a week.

Divide large tasks into small, manageable parts.
Use lists and calendars to keep track of your
responsibilities.
Set priorities and learn to say “no” when necessary.
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Be the one who makes
others feel included.
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Everything you
want is on the
other side of
fear.
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Sometimes courage
looks like patience.
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Will it be easy?
Nope.
Worth it?
Absolutely.
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Change is scary but
so is staying the same.
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Stop shrinking
yourself to fit
places you’ve
outgrown.
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The words you
speak become the
house you live in.
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If you weren’t
ready, you
wouldn’t have
the opportunity.
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If you focus on the good,
the good gets a lot better.
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You have more
impact than
you know.
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Progress not
perfection.
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Be the
energy you
want to attract.
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Be kind to your
mind.
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You can do
things your
anxiety says
you can’t.
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Don’t be busy, 
be productive.
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Never
underestimate
the difference
you make.
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There is power
in kindness.
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We don’t give
up, we step up.
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Keep going,
keep growing.
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Everyone grows
at different rates.
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Be the one who makes
others feel included.
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Everything you
want is on the
other side of
fear.
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Sometimes courage
looks like patience.
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1ADMISSIONS AND
ENROLLMENT

Oro Museum
The Oro Museum is formerly a Water
Tank Tower built in 1922 but it was
renovated and improved into a museum
in 2008. It is the oldest public structure
in the city as it has withstood the
bombings during the war



STUDENT HANDBOOK & PLANNER 2025         64



65        CITY COLLEGE OF CAGAYAN DE ORO 



STUDENT HANDBOOK & PLANNER 2025         66



67        CITY COLLEGE OF CAGAYAN DE ORO 



2ACADEMIC
POLICIES

Gaston Park
Named after a pre-war Municipal Mayor
of Cagayan de Oro, Segundo Gaston, the
park is located near the St. Augustine
Cathedral and the Archbishop’s Palace.

Gaston Park was the main plaza of
Cagayan de Misamis during the Spanish
Colonial period.
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Kagay-an
Colorful
Parade

3HONORS AND
AWARDS
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4
Motorela

STUDENTS RIGHTS, DUTIES,
RESPONSIBILITIES, AND
BENEFITS

The motorela was invented by
Rafael D. Floirendo, a mechanic
from Cagayan de Oro in 1964. The
name “motorela” originates from a
portmanteau of “motorized” and
“carretela”
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Camarahan
Ridge

5STUDENT CONDUCT
AND DISCIPLINE

Camarahan “Pahiron” Ridge is the
newest tourist attraction in Cagayan de
Oro located along Lumbia-Pagatpat
Road.
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Cagayan de
Oro River

6INSTITUTIONAL AND
SERVICE SUPPORT
UNITS

The Cagayan de Oro River is a very
popular site for whitewater rafting in
the Philippines and has been
promoted by the Department of
Tourism as the main tourist attraction
of Cagayan de Oro.
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Sinulom Falls

CAMPUS ORGANIZATIONS
AND ACTIVITIES

The “Gold” tears of the Mountains of de Oro.
The word ‘sinulom’ means ‘black ant’ in the
Visayas. There was a 9-month long drought
when World War II took place — another
reason why citizens in Cagayan de Oro named
it ‘Sinulom’. While this commotion was
happening, the only water source they had
was the waterfalls.

7

https://www.marc7travels.com/marc7-travels-blog-entries/sinulom-falls-the-gold-tears-of-the-mountains-of-de-oro
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City of Gold: People Who Made

Their Home and History in

Cagayan de Oro

Mythical Gold Fish-inspired
National Costume

Strong and Wise Painting

by Ryan Arces

Movable Heritage of
Cagayan de Oro

The Village: Early Cagayan de

Oro in Legend and History

8GENERAL PROVISIONS

Nikki de Moura wore a dress representing
the City of Golden Friendship and the tale it
holds. The dress represents strength,
transformation, and luck by glittering gold-
colored fish scales in a serpentina gown
showcasing the unparalleled generosity of
its people who excellently champion
innovation, competitiveness, and golden
opportunities.
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APPENDICES
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STUDENT FORMSSTUDENT FORMS
If you need these forms, you may neatly cut them out
and submit them to the Office of Student Affairs and
Services for signature.
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Name of Activity

Destination

Date

Date Signed

I, _________________ (your name), taking _________________ (program
and year/qualification), a student of legal age, hereby declare my voluntary
participation in the activity indicated above. I understand that all reasonable
precautions will be taken by the school/organization to ensure the safety
and well-being of the participants. I also acknowledge that I am expected to
comply with all instructions, guidelines, and safety protocols established by
the school/organization for the off-campus activity. These protocols are in
place to ensure the smooth running of the event and to minimize any risks
associated with participation. I acknowledge that while every effort will be
made to ensure a safe environment, unforeseen incidents may occur.

I hereby give my full consent and approval to participate in this off-campus
event.

__________________
Signature Over Printed Name

Personal Declaration of Consent Form

SAS-GO-Form 2
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